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Tlonoxenue
o outrke OO0 «Kunuimnaoe X03HCTBOY
B OTHOIICHHH 00pabOTKH NMePCOHAIBHBIX JAaHHBIX

1. O6mmue moJioKeHus!

1.1. O6miecTBO ¢ OTPaHUYEHHOM OTBETCTBEHHOCTbIO «KmiuinHoe xo3sicrso» (OO0
«Kunimuoe X03sMcTBOY ), BBITONHSIS TpeboBaHus DenepasibHoro 3akoHa ot 27.07.2006 No 152-
®3 «O nepcoHaJbHBIX [MTaHHBIX» W Ha OCHOBaHMM Pexomennpauuii Pockomuamzopa 1o
COCTABJIEHHIO JOKYMEHTa, OIpEIEJISIONIero MOJUTHKY olepaTopa B OTHOLIEHMH 00pabOTKH
MepCOHATBHBIX TaHHBIX, B MOpsJKe, ycTaHOBJIeHHOM @enepanbHbiM 3akoHOM Ne 152-03,
nyOJuKyeT B CBOOOJHOM JIOCTYNE HACTOSILYIO IIOJMTHKY B OTHOIUEHHH 00pabOTKH
TEPCOHANBHBIX JaHHBIX M CBEJAEHHUS O pEaM3yeMbIX TPEOOBaHMAX K 3allUTE MEPCOHAIBHBIX
JTAHHBIX.

1.2. OcHOBHbIC IOHATHS.

1.2.1. IepconaabHble AaHHBbIe — JH00as MH(pOpPMALKA. OTHOCALIAACA K MPSIMO WIIH
KOCBEHHO ONpPE/ICICHHOMY MM ONpPeAeIsIEMOMY (DU3UYECKOMY JIHIY - CyOBEKTY MEePCOHANIbHBIX
JTAHHBIX.

1.2.2. Omneparop mnepcoHaNbHbIX JaHHBIX (omepatop) — OO0 «Kuaumnoe
XO3SIMCTBOY», CAMOCTOATENIBHO WM COBMECTHO C JPYIHMH JIMLAMH OpFraHu3yIollee W
ocylecTBiIsione 00padoTKy IMEpPCOHAIBHBIX JNAHHBIX, & TaKKe OINpelesdiomee [e/n
00pabOTKH TepCOHANBHBIX JaHHBIX, COCTAB MEPCOHANLHBIX JIAHHBIX, MOJUIEKAIIMX 00paboTKe,
JEUCTBHS ¥ OTIepaIiK, COBEPIIAEMBIE ¢ MEPCOHATBHBIMU JaHHBIMH.

1.2.3. O06paborka MNepcOHAJBbHBIX JaHHBLIX — JIO0OEC JEHCTBHE, Ofepalus HIiH
COBOKYITHOCTh  JCHCTBHI, omepanuMd ¢ IEPCOHAIBHBIMH JIAHHBIMH, COBEpIIAEMbIX €
HCIIOJIB30BAHMEM CPEICTB aBTOMATH3aLMU WA O€3 UX HCIIOJIE30BaHHS.

OGpaboTKa MepcoOHaNTbHBIX JIAHHBIX BKJIIOYaeT B ceOs: cOOp, 3aluch, CHCTEMATH3ALHMIO,
HAKOIUIEHKE, XpaHeHHEe, YTOYHEHHE, OOHOBJICHUE WIIM H3MEHEHHUE, U3BICYCHUE, HCIIOIb30BaHHE,
mepejiavy, pacnpocTpaHeHue, [pefocTaBlieHne, [OCTyn, obesnuunBaHue, OJOKHpOBAaHHUE,
yIaJeHue, yHHUTOKEHHE.

1.3. Cy0beKThl HepCoOHAJILHBIX JAHHBIX HMEIOT NPaBoO:



1.3.1. Ha nonHyto uHpOopMaluio NEpCOHAIBHBIX JaHHbIX U UX 00paboTKe;

1.3.2. JIocTyn K CBOUM IIEPCOHAIBHBIM JIaHHBIM;

1.3.3. IlpemocTaBieHne CBeAE€HHH O HAJIMYUU [1€PCOHAIBHBIX JaHHBIX B JOCTYIHOMH
opme;

1.5. Bce ykaszaHHBIE B HAcTOSILEM JOKYMEHTE CBEICHUS OCHOBaHbl Ha TPEOOBAHUAX
denepanproro 3akona ot 27.07.2006 Ne 152-@3 «O nepcoHaNbHBIX JAHHBIX», MOA3aKOHHBIX
HOpMAaTHBHBIX akToB H [lonoxkenus 00 o00paboTke M 3alUTe I[EPCOHAILHBIX JAHHBIX
corpyaunkoB OO0 «KunmiHoe x03scTBO», YTB. reHepaibHbiM aupektopom 01.01.2012r. ¢
Y4ETOM MHEHUS IIpopKoMa.

2. llenu cOopa nepcoHAJIBHBIX JAHHBIX

2.1. OO0 «KunuinHoe x035HCTBO» 00padaThIBaeT EPCOHAIbHBIE JIAHHbIE COTPYIHUKOB,
cobirofast TpeOOBaHUS 3aKOHAa M MCKIIOYMTEIBHO B LEJISX TPYJAOyCTpoicTBa, 0(OpMIIEeHHS
TPYIOBBIX OTHOLICHHH, MOJTy4eHHs COTPYJHHKAMU 00pa3oBaHMs M MPOABHIKEHHUS 1O CiryxOe,
KOHTpPOJsI KOJIMYeCTBA M KadecTBa BBINOJIHAEMOW padoOThl, obecrneueHus Oe30MacHOCTH
COTPYJTHUKOB U COXPAHHOCTH HUMYILIECTBA.

JIroOble CBelEHHUS! JIMYHOTO XapakTepa — O CYAMMOCTH, COCTOSHHUH 3JI0POBbs, COCTaBE
CEMbU, HAJIMYUMU HECOBEPIIEHHOJNIETHUX JETEH W MxAMBEeHUEB U T. 1. — OO0 «KunuiHoe
X03scTBO» 00OpabarkiBaeT TOJBKO JUIsl LeJed TPYJAOBBIX OTHOMIEHWH W TPEIOCTaBIICHHUS
rpakJianaM rapaHTHH W KOMIIEHCAIUH, MOJIOKEHHBIX M0 3aKOHY M JIOKAJIbHBIM HOPMAaTHBHBIM
aktam OO0 «KunuiHoe X03sHCTBOY.

3. [IpaBoBble OCHOBAHHS 00PA0OTKH MEPCOHATBbHBIX JTAHHBIX

3.1. OO0 «KunnuiHoe X034HCcTBO» 00padaThiBaeT MePCOHANbHbIE JAHHBIE COTPYIHHKOB
B COOTBETCTBHHU:

3.1.1. C TpynosbeiM koaekcom Poccuiickoil ®enepanuu, Ipyrumu ¢deaepaibHbIMU
3aKOHAMH H T10JI3aKOHHBIMU HOPMATUBHBIMH aKTaMHU, COAEPKAIIUMH HOPMBI TPYJIOBOTO IpaBa;

3.1.2. YcraBowm;

3.1.3. TpyaoBbiMH JIOrOBOpamMH, JIOTOBOPAaMH O MaTe€pHAIbHOM OTBETCTBEHHOCTH,
yYeHH4YeCKUMH gorosopamu, kotopble OOO «OKuaumpoe Xo34HCTBO» — 3aKIIOYaeT ¢
pabOTHHUKAMH;

3.1.4. CornacueM Ha 00pabOTKY NEPCOHAIBHBIX JAHHbIX;

3.1.5. O6s3aTe/ILCTBOM O Hepa3rJaleHuH KOH(PUICH IHaIbHON HHDOpMaLK

4. O0bem u KaTeropuu 00padarbiBaemMbIxX nepcouaﬂbﬂblx AAHHBIX, KATETOPHHU CYObEKTOB
NepPCOHATbHBIX JAHHBIX

4.1. OO0 «KunuiHoe X03sMcTBO» 00pabaThiBaeT MepCOHAIBHBIEC JAHHBIE CIIENLYIOIINX
CYOBEKTOB MEPCOHANIBHBIX JAHHBIX:

4.1.1. PaborHukoB, OBIBIIMX pPaOOTHHUKOB, KaHJWJATOB HA 3aMEILEHHE BAaKaHTHBLIX
JIOJDKHOCTEH, @ TaK)Ke POJCTBEHHUKOB PAOOTHHKOB.

4.1.2. KMTHEeHTOB W KOHTPAreHToB — PU3MUECKUX JIHLL.



4.1.3. TlpencraButeneil win paOOTHHUKOB, KJIHMEHTOB W KOHTPAareHTOB — IOPHUIMYECKUX
JIHIL.

4.1.4. Tpaxias, BHIMOMHSIOMWHX pabOTy MO MPAKIAHCKUM J0rOBOPAM.

4.3. 000 «KumumHoe Xx03s#cTBO» 00pabarbiBaeT JIO0OBIE MEPCOHAIbHBIC JaHHBIC
paGOTHUKOB OBIBIIMX PaOOTHMKOB, KaHAMAATOB Ha 3aMCLICHUE BAKAHTHbIX JOJDKHOCTEH, a
TaK’Ke POJACTBEHHHKOB pabOTHHKOB B LEAX TPYJAOBBIX OTHOWeHH. Mckmouenue:
TepcoHabHbIC JaHHBIe CIELUAIbHbIX KATCTOPUH:

- 0 COCTOSIHHH 3JI0POBBS, KOTJIa 3TO HE CBSI3aHO C BLIIOJIHEHHEM pabOThI;

- pacoBoOil ¥ HALIMOHAILHOH NMPHHAJIEIKHOCTH:

- MOJHUTUYECKHIX B3TJISLIAX;

- PEJIMTHO3HBIX UK QHIOCOPCKUX YOCKACHHSX

- WHTUMHOW U YaCTHOM KU3HU,

- CYJIUMOCTH.

4.3.1. KoupunenimanpHas HHGopManus o paboTHUKAX U ObIBIIMX pabOTHHKAX:

- baMusHs, ©Msl, OTYECTBO, BO3PACT, JaTa POIKIACHHS;

- HacIOpTHBIC JaHHbBIE,

- oOpazoBanue, CrenHalbHOCTh, KBATH(UKALMS, TPYI0BOH CTaXK, ONBIT PAOOTHI;

- MOBBIIICHHE KBATU(PUKAINAU, TPO(ECCHOHAIbHAs IIEPENOAr0TOBKA, HE3aBHUCHMAsI
OlleHKa KBATH(pUKAIMH, aTTECTaALH;

- 3aHHMaeMast JOJDKHOCTh HIIM BBIIOJIHAEMAas padoTa;

- CBEJICHHSI O BOMHCKOM YUeTe;

- COLMA/IbHBIC TApAHTHH U JIbIOThI U OCHOBAHUS I HHUX

- COCTOSIHME 30pOBbs pabOTHHWKA, PE3yIbTaThl MEIMLIMHCKOro 00Cien0BaHus,
HCUXHATPUUECKOTO OCBUIETENBCTBOBAHUS

- aJ[pec MecTa KHUTEIbCTBa, HOMEp TejedoHa;

4.3.2. Konbpunennuaabhas uHGopMalLus O CEMEHHOM [MOJONKEHHH COTPYTHUKOB H
YyJIeHax uX CeMen:

- 0 HAJIMYMH JIETEH U MOKIMBEHIIEB,

- COCTOSIHUH 3JI0POBbSI YJICHOB CEMBH;

E HEOOXOIUMOCTH yX0/1a 338 OOJBHBIM YJIEHOM CEMbH;

- YCHIHOBIIEHUU U yJI0UEPEHHH,

- MHBIX (aKTax, Ha OCHOBAaHMH KOTOPHIX PAOOTHHKAM I10 3aKOHY M JIOKaJIbHbIM
aktam 000 «KumIimHoe X034iCTBOY JTOKHBI OBITE ITPEAOCTABICHBI FTAPAHTUHU ¥ KOMIICHCALIHH

5. [Mopsaok U yca0BHsE 00pabOTKH MEePCOHAIBHBIX JAHHBIX

5.1. B 000 «KuiuimHoe XO03sHCTBO» OpraHH30BaHa CHCTEMa KOHQUACHLHAIBHOIO
nenonpoussozcTa. CrcTema ofecreunBaeT CO3aHue, ABMKEHHE W XPAHEHME JOKYMEHTOB 10
JIAYHOMY COCTaBY W MHBIX JOKYMEHTOB, COACPXKALIMX MEPCOHAIBHBIC TAHHDIC, TAKHM oOpa3zom,

YTOOBI UCKIIIOUUTH HECAHKITMOHUPOBAHHOE UCTIOJIE30BAHKME 3THUX CBEJICHUN.



5.2. Joctyn K nepcoHalbHBIM gaHHBIM B OO0 «XKuauiiHoe X03sHcTBO» UMEIOT TOJIBKO
TE CIEHMUAJIUCTBL, KOMY 3TO HEOOXOAMMO MJIS HCIIOJHEHHUs AOJ/DKHOCTHBIX OOS3aHHOCTEN.
COTpyIHHKH, MOJYYalollue OOCTYNl K [EPCOHANbHBIM JaHHBIM, HA3HAYAIOTCS IPUKa30M
rerepasibHoro aupextopa OO0 «Kunuimnoe x03a4cTBO». OHM IPOXOIAT POLENYPY AOIYCKa,
B IIPOLIECCE KOTOPO# 00ydaroTcst MeTofaM M crocobam 0e30macHOi 00pabOTKH MEPCOHABHBIX
JTAHHBIX.

[IpaBa, O0OSM3aHHOCTH M OTBETCTBEHHOCTb  COTPYAHHMKOB,  00pabaThIBAaIOLIMX
nepconanbhbie gaHHple B OO0 «KunuimHoe X034HCTBO», 3aKpemIAOTCes B I0roBopax 00
00paboTKe MePCOHATBHBIX JaHHBIX, JIMOO B JOJKHOCTHBIX HHCTPYKLHUSX. OHM JAK0T OTAC/IBHOE
MUCHEMEHHOE 00s3aTeIbCTBO O HEpasMIallleHUU KOH(UICHLHANBHBIX CBEIEHUH, B T. 4. MOCJIE
yBosibHeHUs uX 13 OO0 «KuiuiHoe X03aUcTBOY.

3a HapyuieHHe npaBuil 00paOOTKM M XPaHEHUs MEPCOHAIBHBIX IAHHBIX, CTABLIMX UM
U3BECTHBEIM 110 paboTe, COTPYIHUKHM MPHUBJIEKAIOTCS K JAWCLHUIUIMHAPHON OTBETCTBEHHOCTH
BIUIOTB 70 YBOJIbHEHHUSI.

5.3. Bce mepconanbhbie gaHHble OO0 «KuiniHoe XO038HCTBO» MOJIy4YaeT TOJbKO Y
cyObeKTa MepCcOHaIbHBIX MaHHBIX. B ciydae, Korjga nepcoHalbHbIE JAaHHBIE MOYKHO TOJTYYHTh
TOJIBKO Y TPETHUX JIUIL, 9TO JEIAETCsI HCKIIIOYUTEIbHO C MMCbMEHHOIO COrIackst CyObeKTa.

5.4. B ciygasx, npeaycMoTpeHHBIX 3akoHoM, OOO «Kunumnoe X03gHCTBOY
oOpabaTbiBaeT MEpCOHANbHBIE JlaHHbIE O€3 CIENMAJBHOrO COIJlachsi Ha TO CcyObekTa
MEePCOHATBHBIX JMaHHBIX. B octasipHbix cutTyanusx OO0 «KunuiiHoe Xx03sHCTBO» Mpesuiaraet
CYOBEKTY OQOPMHTH MEPCOHATBHOE W KOHKPETHOE IHCBMEHHOE corylacue Ha 00paboTky
MepCOHaATbHBIX JaHHBIX. CyObeKT NMepCOHaIbHBIX AAHHBIX MOXKET B JIOOOH MOMEHT OTO3BaTh
CBOE corjacue Ha 00paboTKy CBEIECHUH.

5.5. OO0 «KunnmHoe Xx034MCTBO» XPAaHUT MEpPCOHANbHbIE JIAHHBIE B paMKax
KOH(DUICHIIMAIBHOTO  JICJNIONPOU3BOJACTBA B MOpPSAKE, UCKIIOUAIOIEM HX yTpaTy WM
HEIPaBOMEPHOE UCIIOJIb30BaHUE.

[lpu noctmxenun wuenedl o6padotkn OO0 «KUIUIIHOE XO34HCTBO» YHHUYTOKAET
nepcoHalbHbIe JaHHble. Vckmouenus:

- MePCOHANBHBIE JaHHBbIC JIOMKHBI XPAHUTbCS IMTENBHOE BpPEMS B CHIlY
TpeGOBaHUI HOPMATHBHBIX [IPABOBBIX AKTOB;

- KaHIuaaT Ha paboTy XKeJJaeT 0CTaThCs B KaJPOBOM pE3EpBe.

5.6. OO0 «KuauuHoe XO35HCTBO» IME€pelaeT IEPCOHANBHBIE HJAHHbIE B IMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM. IlepcoHayibHbIe  JaHHBIE [EPENAIOTCS  TOJNBKO ¢
[MUCHEMEHHOTO COTJIachs CyObheKTa, 32 HCKJIFOUEHHEM CIIY4aeB, IPeLyCMOTPEHHBIX 3aKOHOM

6. AKTyau3anus, uCrpaBjieHue, YAaJeHHe H YHUUYTOKEHHe MePCOHATBHBIX
JAAHHBbIX.

OTBeThI Ha 3aMPOCHI CYOBEKTOB Ha I0CTYN K NEPCOHA/IbLHBIM TaHHBIM



6.1. OO0 «KmiumHoe XO034HCTBO» MpH OOpalleHHH WM [0 3ampocy CyObeKTa
IEpPCOHATBHBIX JAHHBIX JMOO €ero HpeACTaBUTENs, & Takke [0 3ampocy PockomHanzopa
OJIOKMpPYET HerpaBoMepHO 00pabaThiBaeMble IEPCOHAIBHBIC JaHHBIE HTOTO cyObeKTa ¢ MOMEHTa
obpanieHust WK MOJTydeHts 3aIpoca Ha EpPHOJ MPOBEPKH

6.2. OO0 «KunumHoe XO35MMCTBO» HAa OCHOBAaHMM CBEIEHUH, NPEACTABICHHBIX
CyOBEKTOM MEPCOHATBHBIX TAHHBIX UM €r0 IIPEACTaBuTe/eM JIH00 POCKOMHAI30pOM, HIIH MHBIX
HeOOXOIMMBIX JTOKYMEHTOB yTOUHSET IEPCOHAIBHBIE JaHHBIE B TEYEHHE CEMU pabOUMX THEH CO
JIHsI [TPEICTaBICHUs TAKUX CBEAECHUH.

6.3. B ciyuae BbIABIEHHs HENpPaBOMEPHOH 00pabOTKH MHepcoHaTbHBIX AaHHbIX OO0
«KuiuimHoe XO34HCTBO» B CPOK, HE IIPEBBILAIOMIMH Tpex pabouMx [HEH, Mpekpamiaet
HENpaBOMEPHYIO 00pabOTKy NepcOHAIbHBIX JaHHbBIX.

6.4. B ciy4ae moctikenus memd o0padoTku nepcoHanbHblx Aanubx OO0 «KunuiiHoe
XO3SIMCTBO» IIpeKparaetT o0paboTKy MEPCOHAILHBIX AAHHBIX W YHHUYTOKAET MEPCOHAbHbIC
JAHHBIE B CPOK, HE IPEBBIMAIOLMI TPHALATH JHEH ¢ MOMEHTa JOCTHXKEHHS Le/H 00paboTKu
[IEPCOHAJBHBIX JaHHbIX.

6.5. B ciayuae or3biBa cyOBEKTOM TEPCOHAIBHBIX AaHHBIX COrJIACHs Ha 00paboTKy ero
nepcoHanbubix gaHHbX OO0 «KummimHoe X034HcTBOY MpeKpaiaeT ux 00paboTKy B CpOK, He
[PEBBIIAOINH TPUALATH JHEH ¢ MOMEHTA MOCTYIUICHHS! OT3bIBA.

6.6. OO0 «KunuiHoe X035HUCTBO» CO00IAET CyOBEKTY NEPCOHANBHBIX JAHHBIX HIJIH €r0
NIPEeCTABUTENO HH(OPMALMIO O HATHYMH NEPCOHANBHBIX JAHHBIX, OTHOCALIUXCS K CYyOBEKTY.
[lo 3ampocy cyObeKTa MEpCOHATBHBIX AAHHBIX MM ero mpeacrasutens OO0 «Kumuinoe
XO3SMCTBO» 3HAKOMHT €r0 ¢ STHMH IEPCOHAJIBHBIMH JIaHHBIMH B TEUCHHME TPHIALATH JHEH ¢

MOMEHTAa MOJYUYCHHU 3aIpoca.

Ny
IOpuckoncynpT OO0 «KumuiHoe X03IHCTBO» o/{»-"’/' H.B. Pumma




